UBND HUYEN TAM NONG CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Déc 1ap- Tu do - Hanh phic

$6:1239/PGDDT.THCS Tam Nong, ngay 11 thang 9 ndm 2017

V/V huéng dan thuc hién quy dinh

day thém, hoc thém theo Quyét dinh

02/2017 caa UBND tinh Dong Thap
va Huéng dan cia S6 GD&PT

Kinh gui:
- Hi€u truong cac truong MN, TH, THCS;
- Hiéu truong truong TH-THCS Phu Xuan; Pha Thanh B;
- Hiéu truong truong THCS&THPT Hoa Binh; Phu Thanh A;
- Cac co so day thém ngoai nha truong.

Can ctr Thong tu sd 17/2012/TT-BGDDT ngay 16 thang 5 ndm 2012 cua B
Giéo duc va bBao tao ban hanh Quy dinh vé day thém, hoc thém;

Cén ctr Quyét dinh s6 02/2017/QD-UBND ngay 04 thdng 01 nidm 2017 cia Uy
ban nhan dan tinh Pong Thap ban hanh Quy dinh day thém, hoc thém (DTHT) trén
dia ban tinh BPong Thap;

_ Cén cir cong vin s0 28/SGDDT-TTr ngay 27/02/2017 cia S6 GD&DT tinh
bong Thap vé viéc hudng dan day hoc 2 budi/ngay va day thém, hoc thém theo Quyét
dinh 02/2017 ctia UBND tinh Dong Thap;

Can ctr van ban s6 842/UBND-VX ngay 29/8/2017 cua UBND huyén Tam
Nong ve viéc uy quyén cho Phong GD&DT cap phép va quan 1y hoat dong day thém,
hoc thém trén dia ban huyén Tam Nong;

Phong GD&DPT yéu cau Hiéu truong cac trudng luu ¥ va thuc hién mot s noi
dung nhu sau:

1. Thuong xuyén trién khai nhic nho can b, gido vién (CB, GV) cac van ban
quy pham phép luét vé quan 1y day thém, hoc thém (Thong tu s6 17/2012/TT-BGDDT
ngdy 16 thang 5 nam 2012 ciia Bo Gido duc va Pao tao ban hanh quy dinh vé day
thém hoc thém; Quyét dinh 02/2017/QD-UBND ngay 04 thang 01 nam 2017 vé viéc
ban hanh Quy dinh vé day thém, hoc thém trén dia ban tinh Pong Thap; Coéng van sd
28/SGDDT-TTr ngay 27 thang 02 nam 2017 cia So Gido duc va Pao tao vé viéc
huéng dan day hoc 2 budi/ngay va day thém, hoc thém theo Quyét dinh 02/2017 cia
UBND tinh Bong Thap dé nang cao nhan thirc cho CB, GV va thyc hién nghiém tic.

2. Quy dinh quan ly viéc giao vién day gia sw

- S6 luong: khong qua 4 hoc sinh.



- Pia diém day: gido vién day tai nha hoc sinh.
- Mtrc thu: thod thuan giira cha me hoc sinh va gido vién gidng day.

- Giao vién day gia su phai bao cao voi Hi¢u truong nha truong vé dia chi va
doi tuong day, noi dung day (theo mau: Mau 1.PGD).

- Bén canh viéc kiém tra ciia Phong GD&PT, Phong giao cho Hiéu trudng cac
truong tryc thudc kiém tra khi c6 déu hiéu vi pham (théng béo vé Phong trude khi
kiém tra). Trong qua trinh kiém tra, néu chu gia dinh, gido vién va nguoi hoc khong
hop tac thi nha trudng phdi hop voi chinh quyén dia phuong dé thuc hién va béo céo
vé Phong GD&DT dé duoc hd tro.

3. T6 chitc day thém hoc thém trong nha truong

- Thu trudng don vi to chirc thim do nhu cau hoc thém tir hoc sinh va Ban dai
dién Cha me hoc sinh cac 16p hoc, trinh Hoi dong truong dé c6 chu truong to chirc
DTHT. Khi Hoi ddng truong thdng nhit chu trwong, Hiéu truong to chirc thyc hién
DTHT theo nam hoc va xay dung ké hoach DTHT.

- Ké hoach DTHT phai néu rd ddi twong hoc thém, doi ngii gido vién day, noi
dung day, thoi gian va thoi lugng day, co so vat chét, cong tac quan 1y diéu hanh,
kiém tra, mirc thu va chi phi DTHT)

- K& hoach DTHT gui vé Phong GDDT dé tham dinh phé duyét thay thé ho so
xin cap phép DTHT. Thu truong don vi tu t6 chirc DTHT theo ké hoach; cam két chiu
trach nhiém voi cAp quan 1y vé viéc to chitc DTHT dung theo quy dinh.

4. T6 chirc day thém, hoc thém ngoai nha trudong

- Co so DTHT phai niém yét cong khai: Gidy phép hoat dong DTHT, danh sach
giao vién day thém, thoi khoa biéu, mirc hoc phi.

- Co s0 phai thuc hién va luu cac loai ho6 so gom: Ho so xin cép giéy phép ban
dau (photo), gidy phep da cap (ban chmh) don xin giang day cua giao vién (ban
chinh); hop dong kinh t& moi giao vién giang day (ban chinh); s6 goi tén ghi diém, sb
ghi dau bai cac 16p hoc (ban chinh).

- Co 6 tu kiém tra, theo ddi hoat dong DTHT dbi voi gido vién va hoc vién.
Bao cao hoat dong DTHT vé Phong GDDT 02 lan/ndm vao cudi hoc ky 1 va cuoi
nam.

- Néu c4 nhan, t6 chitc DTHT Vi pham quy dinh vé day thém thi s& bi thu hoi

gidy phép DTHT va bi xtr 1y theo quy dinh.

- Ho so xin’cﬁp phep hodc gia han gidy phép t6 chirc day thém hoc thém duoc
ndp tai BO phan tiép nhan va tra két qua huyén Tam Nong.

*Cac biéu mdju thuc hién theo cong van 28/SGDDT-TTr ngay 27/02/2017 cua
So GD&DPT (can diéu chinh phu hop).



5. Ky cam két DTHT diing quy dinh

- Gido vién céac truong Mam non, Tiéu hoc va Trung hoc co so ky cam két véi
Hiéu trudng, ho so dugc luu trir va cong khai tai tai truong (1ap danh sach dé ky).
Thoi gian: trude 30/9 hang nam.

- Chu co so day thém: ky cam két voi Phong GD&DT, hd so giri Vé, Phong; luu
trlr va cong khai tai co so. Thoi gian: trude 30/9 hang ndm va khi dugc cap phép méi
hodc gia han gidy phép t6 chuc day thém, hoc thém.

- Hiéu truong tu cam két chiju trach nhiém chinh véi Phong GD&DT vé cong
tac quan Iy DTHT theo quy dinh.

*Cac biéju mdtu thuc hién theo cong van 28/SGDDT-TTr ngay 27/02/2017 cua
So GD&DT (can diéu chinh phu hop).

6. Cong tac bao c4o va luu trir ho so

- Hiéu truong cac truong tap hop, luu trir cac bao cao day gia su cua gido vién
(néu c6) va bao cao danh sach (kém ban photo cdc bao cdo day gia sw cua gido vién)
vé Phong GD&DT. (theo mau: Mau 2.PGD)

- Hi¢u truong cac truong THCS tap hop, luu trir ban photo cac don dang ky day
thém & cac co sé ngoai nha trudong cua giao vién. (Ban photo don dang ky day thém
phdi co du chir ky cua nguoi dang ky, thu truong don vi va chi co so DTHT). Niém
yét danh sach gido vién tham gia day thém ngoai nha truong va béo céo danh sach vé
Phong GD&DT. (theo mau: Mau 2.PGD)

- B40 €40 cac bién ban kiém tra vé Phong sau mdi dot kiém tra (ban photo), nha
truong luu trir ban chinh.

*Lwu y: bdo cdo gui qua email: chuyenmonthcs.pgd.tamnong@gmail.com va
ban chinh giri vé T6 Chuyén mon-Nghiép vu Phong GD&DPT. Thoi gian: truéc 30/9
hang ndm va bdo cdo bé sung (néu co).

7. Cong tac kiém tra day thém hoc thém

- Phong GD&PT t6 chirc kiém tra hoat dong DTHT trong nha trudng va cc co
s& DTHT ngoai nha truong c¢6 t6 chitc DTHT chuong trinh trung hoc co sd trén dja
ban dinh ky, dot xuét it nhat 2 1an/nam, déng thoi kiém tra theo don thu phan anh cua
cong dan. Cong bd duong diy nong dé tiép nhan thong tin phan anh; ting cudng cong
tac kiém tra viec DTHT, tap trung vao cac “diém néng” theo phan anh cua du luan va
cac co s¢ day thém ngoai nha truong.

- B6i véi cac co s¢ day thém ng0a1 nha truong (do S&, Phong cap phép), Phong
GD&DT uy quyen cho Hiéu tru:orng cac tru:ong tryc thudc kiém tra gido vién cia
truong tham gia day thém va xu ly néu cé vi pham. Néu phat sinh nhitng truong hop
khong kiém tra dugc, Hiéu trudong bao cao vé Phong dé dé nghi So kiém tra theo quy
dinh.


mailto:chuyenmonthcs.pgd.tamnong@gmail.com

- Hiéu trudng cac trudng cong bd dudng diy nong dé tiép nhan thong tin phan
anh viéc day thém hoc thém.

8. Cac ndi dung khac thuc hién theo cong van 28/SGDDT-TTr ngay 27/02/2017
ciia S& GD&DT tinh Pong Thap va Quyét dinh 02/2017/QD-UBND ngay 04/01/2017
ctia UBND tinh Pdng Thap.

9. Cong vin nay ap dung tir nim hoc 2017-2018. Khi c6 thay ddi s& thuc hién
theo cong van moi.

Trong qua trinh thyc hién néu co kho khan vuong mac, CAC truong, ca nhan, t6
chirc DTHT bao céo kip thoi vé Phong (To6 Chuyén mén-Nghiép vu) dé dugc hudng
dan thém ./.

Noi nhan: TRUONG PHONG
- Nhur trén (thuc hién);

- UBND huyén (bao céo);

- LD PGD (dé chi dao);

- UBND x4, thi tran (dé phdi hop);

- C4c T Nghiép vu PGD (thyc hién);

- Céc t6 chirc, ¢4 nhan t6 chire DTHT (thuc hién);
- Ping Cong Théng tin dién tir PGD;

- Luu: VT. Lé Phuwéc Hau




CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phic Mdu 1.PGD
BAO CAO DAY GIA SUNAM HOQC 2017-2018
- Hotén gldo VIEN:.....cooviiiiiii i
= TTUONE e
- Trinhdd chuyén mon:...............ooiiiiiiiiiiiii .
- GlANg daymon: ...,
TT Ho tén HS Lop | Truong Dia chi Noi dung | Ghichu
1
2

Gido vién day

*Chu y: Thuc hién trén nén Excel




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic

Mau 2.PGD

DANH SACH GIAO VIEN DAY THEM NGOAI NHA TRUGNG VA DAY GIA SU
NAM HOC: 2017-2018

TT Ho va tén Trinh do, Mon | Tén Cé sé | Dia chi cosé | Day gia sw
GV chuyén mén | day DTHT DTHT, So (néu co-ghi
dao tao thém dién thoai mon day)

Danh sach co:.....GV

Lap bang

*Chd y: + Thyc hién trén nén Excel
+ Hiéu trudéng luu va bao cao

Hiéu truwéng
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