TAI LIEU HUONG DAN SU DUNG

GIAO AN PIEN TU VNEDU
https://vnedu.vn

Last Updated : 2570272023




PHAN 1
TOM TAT
1.1 Tém tat
Tham gia vao hé thng gém : Quan tri nha trudng, Hiéu trudng, T trudng chuyén mén, Giao vién
Quan tri nha trudng
- Tao va phan quyén té bd mén.
- Tao danh muc loai gido an.
Giao vién
- Tao gido an va gui gido an.
- bang nhap SmartCA.
- Ky s0 gido an trudc khi gui.
T8 truéng chuyén mén
- Kiém tra va duyét gido an.
- bang nhap SmartCA.
- Ky duyét gido an.
Hiéu truéng
- Xem danh sdach gido an toan trudng.
1.2 Luu do xur ly dir liéu

1/ Cai 95t cac tham s6 hé thdng
2/ Phan quyén hé thdng

!

1/ Tao gido an
R — 2/ Ky sb gido an l— — — — — — — — — — Giao vién
3/ Gri gidao an

[t — — — — — Quan tri nha trudng

Ki&m tra
Khd ha ha TE trudng chuyén
ng c P n n wva duyét - = —— —— 1 mén
gido an

Luu kho dif liéu giao an . .
hoan chinh -———— —— — — — — Hi&u trudng




1.3 Chi tiét cac budc thuc hién

Budc Vai tro Cong viéc
1 Tao Té bé mdn, phén céng, chon gido vién trong T4.
2 Cap nhét T6 bd mdn vao Théng tin gido vién
Phan quyén gido vién :
3 X . . - LAy quyén tu hé thon
Quan tri nha trucéng . . g , N .
- Dat quyén kiém tra gidao an cho T0 trudng
4 Tao danh muc gido an
5 C&u hinh bat budc ky sé
6 Cap nhat thong tin CKS, anh chir ky cho gido vién
7 Soan thao gido an
8 L Chuyén gido an sang dinh dang PDF
Giao vién _ S
9 Ky s0 file PDF giao an
10 GUi gido an kiém tra
11 L Xem file gido an cua gido vién da gui lén
TO trudng chuyén mon _ _
12 Ky sO va phé duyet
13 | Hiéu trudng Xem gido an cua toan trudng




PHAN HE GIAO AN DPIEN TU vnEdu — https://vnedu.vn Trang : 3

PHAN 2
VAI TRO QUAN TRI NHA TRUONG
Trinh duyét t6t nhat : Google Chrome
Dia chi website : https://vnedu.vn

Tén dang nhap :

Mat khau :

2.1 Tao va phan quyén Té bé mén

2.1.1 Tao Té bé mén va phan céng Té truéng, Té phé
- Start ©> Quan ly nhan su' > T6 bd médn
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R Type hers to search

- Click vao nut Thém (1)

PHONG KHACH HANG T6 CHUC DOANH NGHIEP VNPT DONG THAP
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Nhap tén T6 (1)
Chon T6 trudng (2), T6 phé (3)
Chon mén hoc thudc T6 (4)

Chon giéao vién thudc T8 (5)
Click n(t Luu (6)



2.1.2 Cap nhat Té bd mén vao Théng tin gido vién

Click vao biéu tugng Nhén su gido vién tir man hinh chinh
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Chon gido vién (1)

- Click vao thé Trinh d6 chuyén mén (2)
- Click chon T6 chuyén mén (3)

Click nut Luu (4)



2.1.3 Pat lai quyén tham gia tién trinh xt ly giao an cho giao vién

2.1.3.1 Lay quyén tir hé thong

Click vao biéu tugng Quan ly gido an ti man hinh chinh
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Tharh diu trang
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| ¥ Quan by giso an: Danh sich gido vién
147 Cénh cho guin tn Wén
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Tan gwo vien
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= o8 hich
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3 | Trumng Minh Dirg

5 Huynh Thani Hal

Thai Wan Ha

7 | Mguvn Thi Hiin

B | NguyBn Thi Hifu

5 MguyEn Thi M Hodng
10 | L Tan Hing

1t Mguelin Thi Lan

12 | MguvEn Ngos Bda Lan
13 Phan Thank Lan

1% | Tedn Thi Thus Ligy

15 | MguyEn Thank Minh
16 LE Thank Nam

17 Tean Thign Mhan

18 | Duong Thach Nk

19 Mguydn Th Hodng Oank
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- Click vao Danh sach giao vién (1)

- Click nat Lay quyén tur hé thong (2)

2.1.3.2 Cap nhat lai phan quyén cho Té truéng
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- Chon Quyén (1)
- Click chon Gido vién trong Té (2)
- Ba&m nuat Luu (3)
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2.2 Tao danh muc giao an
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- Click Danh muc loai gido an (1)
- Click nat Thém mdi (2)
- Nhap Tén loai gido an (3)

Bam nut Luu (4)



2.3 Cau hinh bat budc ky sé khi xu' ly gido an
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- Click Cau hinh (1)

- Click check chon Bat budc ky sé trudc khi gui kiém tra va duyét gido an (2)
- BA&m nut Luu cau hinh (3)

2.4 Cap nhat thong tin chir ky so gido vién

Click vao biéu tugng Nhan su gido vién tir man hinh chinh
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2.5 Cap nhat anh chir ky giao vién
Click vao biéu tugng Nhan su gido vién tir man hinh chinh
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PHAN 3
VAI TRO GIAO VIEN
3.1 Thém giao an
Click vao biéu tugng Quan ly gido an ti man hinh chinh
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3.2 Ky s6 giao an
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- Click vao nut Chit ky (1)

- Click nat Chon (2)

- Di chuyén va can chinh chi ky vira van trén trang (3)

LUU Y : Luc nay giao vién phai mé app VNPT SmartCA trén Smartphone va déng
nhap thanh céng.

- B&m nat Hoan thanh va Ky s8 (1)

Lac nay app VNPT SmartCA trén dién thoai sé xuat hién cac théng bao ky s6
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nat “OK” (1)
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VAI TRO TG TRUONG CHUYEN MON
4.1 Ky sO va phé duyét gido an do gido vién gt l1én

Click vao biéu tugng Quan ly gido an ti man hinh chinh
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PHU LUC 1
CAI PAT VA KiCH HOAT DICH VU VNPT SMARTCA TREN SMARTPHONE

1. Cai dit i‘ng dung VNPT SMARTCA

- Vao kho dit liéu Google Play hoac App Store, g6 chif “vnpt smartca” va ti€n hanh cai dat

'ng dung vao Smartphone
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Q. vnpt smartca © Huoy
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1235 = @aE » Feall 41%

<« vnpt smartca Q, &
B Thigtbinay =

"‘-5 VMPT SmartCA
WHPT SmartCh .

L N
34%
119 bai danh gia @ 38 MB Phis hap o i

4

VNPT SmartCa ky 58 10 xa theo 1iéu chuin chau Au elDas

Lién quan dén ndi dung tim

Quéng cdo « . #
kiém cua ban

My WHMPT TeteShop - 5618y MobiFone Money Wi

3.2% ban hang 4.0 29% o]
: 42% ' :
Co thé ban ciing thich >
11 O <



2. Lay thong tin kich hoat tai khoan VNPT SMARTCA
- Check mail hodc doc tin nhdn SMS dé 18y thdng tin kich hoat (S6 dinh danh, M4 kich hoat)
nhu hinh

14:15 al 4G @D

<@ (@)
® SmartCA@vnpt.vn

@ uiti- 8148, TH S, 1 thy 12
Tai khoan SmartSé-eer-cee =
voi so dinh danh 087121001506.
; B2 2% B L & Groyktrgch vui long nhap ma
Dich vu kj 6 tir xa theo tiéu chuan chau Au. [ 137419 Jren App SmartCA de
Ky 56 moi [tic moi nai irén trinh duyat web, mobile... oat trong vong 48h

[VNPT SmartCA] Kich hoat tai khoan D Hesthuén x

r‘%‘:'.".

VAPT SmartCA

Taikhoan dich vu VNPT SmartCA cta Quy khach da duoc tao thanh cdng boi VNPT identity server

Nai dung: "Tal khoan c3p theo hop dang sir dung dich va YNPT SmanCA”

$6 dinh danh 340831486 s
Ma kich hoat 780680
Trang thai Chuta kich hoat =G €28

: O DO = @

(M5 kich hoat chi cd hidu luc trong 48h)

Théng tin kich hoat trén mail Théng tin kich hoat trén SMS



3. Kich hoat tai khoan va hoan tat ky s6 nghiém thu dich vu

- Sau khi cai dat i’ng dung hoan tat & budc 4.1 va Iat thong tin kich hoat & budc 4.2

@:‘-)
- M& ('ng dung === ti man hinh Smartphone

~

Qus trinh dang dién ra, vol lang dgi trong gigy 181

M3 PIN ca nhan duoc s dung d€ bao vé chir ky
56 cua ban

Khéi tao ma PIN
p - -

Tén dang nhéap : (la s6 dinh danh trong email)
Ma kich hoat : (la ma kich hoat trong email)
Mat khdu : Vnpt@123

Xac nhan méat khiu : Vnpt@123

Bam nut Ti€p theo

Khdi tao ma PIN : 123457
Xac nhan ma PIN : 123457
BaAm nut “"Tiép theo”
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TANTA20EY (AT CH
VHPT SmanCA

BIEN BAN MGHEEM THY

Ky bien bdm nghadm thu

Khong lam gi hét.
Chd hé thong kich hoat dich vu.

BaAm nuat “Xac nhan ky so”

Hoan tat qua trinh kich hoat dich vu
SmartCA.

Bat dau su dung dich vu ky s6 VNPT
SmartCA




PHU LUC 2
XU LY ANH CHU KY
1. Chup hinh va tach nén anh chir ky

Y

Anh chi ky khi chup bdng dién thoai Anh chit ky sau khi x(r ly qua App CamScanner
2. Cat anh bang MS Paint
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- M@ anh sau khi xr ly bang phan mém MS Paint.
- Click nat Select (1)

- Kéo vung chon vira van v@i chit ky (cang vua kit cang t6t) (2)
- Ba&m nuat Crop (3)
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PHAN 4
MUC LUC TAI LIEU

Phan Muc Tén muc Trang
TOM TAT 1
1 1.1 | T6m tdt 1
1.2 | Luu do x{r ly dit liéu 2
1.3 | Chi ti€t cac budgc thuc hién 2
VAI TRO QUAN TRI NHA TRUONG 3
2.1 | Tao va phan quyén t& b mén 3
2.1.1 Tao t6 bd mén va phan cong t6 trudng, t6 pho 3
2.1.2 Cap nhat T6 bd mdn vao théng tin gido vién 5
2.1.3 bat lai quyén tham gia ti€n trinh x ly gido én cho gido vién 6
2 2.1.3.1 Lay quyén tur hé théng 6
2.1.3.2 Cap nhét lai phan quyén cho td trudng 6
2.2 | Tao danh muc giao an 7
2.3 | Cdu hinh bat bubc ky s6 khi x(r ly gido an 8
2.4 | Cap nhét thong tinchit ky s6 gido vién 8
2.5 | Cap nhét anh chir ky gido vién 9
VAI TRO GIAO VIEN 10
3 3.1 | Thém giao an 10
3.2 | Ky s6 gido an 11
3.3 | GUi gido an cho T6 trudng phé duyét 13
4 |VYALTO TRUONG CHUYEN MON 14
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PL 1 1 Cai dat ing dung VNPT SMARTCA 16
2 Lay thong tin kich hoat tai khodn VNPT SMARTCA 17
3 Kich hoat tai khoan va hoan tat ky s6 nghiém thu dich vu 18
XU LY ANH CHU KY 20
PL 2 1 Chup hinh va tach nén anh chir ky 20
2 Cat anh bang MS Paint 20




